
Swati Sirothiya
Cell No.: 8602395550
E-mail: swati.sirothiya123@gmail.com
OBJECTIVE
To work in a competitive and challenging work environment which fully utilizes my interpersonal and academic skills, and to walk the extra miles to achieve excellence so as to pursue a challenging and rewarding career.
EXPERIENCE DETAILS

Company-                    Rojgar Mantra Dot Com Pvt Ltd (AISECT)
Designation-                HR recruiter / Placement coordinator
Job description-          1. Short listing candidate

                                      2.Maintain MIS

                                      3.Taking telephonic interviews
                                      4.Data analysis

                                      5.Budgeting

                                      6.Handle back end services.

Currently working From 23.10.2018 - till date.

Company-                     Club Mahindra holidays and resort pvt ltd.

Designation-                Tele marketing executive

Job description-           1. Generate leads 

                                      2. Handling customer queries.

Duration-                      March 2018 to September 2018

NGO-
     

 TRAPTI JAN KALYAN SEVA  SAMITI

Designation-

 Counselor
Job Description-
March 2018 to September 2018



1) Working in PMKVY Project



i) Work on academic boards to improve learning conditions.



ii) Organize peer counseling programs.
Duration-

December 2017 To feb 2018
Company-
           IKON ENGINEERING WORKS
Designation-
           HR EXECUTIVE
Job Description

· Conducting recruitment interviews and providing the necessary inputs during the      
             hiring process.
· Working with recruitment agencies to source for candidates for specific job positions.
· Training new or existing employees.
· Reviewing resumes and applications.
Duration-
     June 2017 To November 2017

EDUCATION QUALIFICATION
	Year
	Name of the Course
	Name of the College/ University
	Percentage

	2015-17
	MBA

	IPER, Bhopal/
Barkatullah University, Bhopal
	          70.0 %
(HR)

	2012-15
	B.C.A
	Sant Hirdaram Girls College/
Barkatullah University, Bhopal
	68%
(Aggregate)

	2012
	12th
	MP Board
	58.7%

	2010
	10th
	MP Board
	69.8%


TRAINING
	Certification
	Year
	Institute
	Grade

	 Internship In (training   

and development)
	2016
	Crompton greaves,  

         Bhopal
	‘A’


TECHNICAL SKILLS
· Quick learner.
· Positive attitude and supportive.
· Good Communication skills.
ACHIEVEMENTS
· I Got National Certificate In Modular Employable Skills(Basic Of Beauty And Hair       
            Dressing) .
· I Got National Certificate In Modular Employable Skills (Tally).
HOBBIES
·          Singing, Dancing, Cooking.
·          Listening to music, Traveling.
PERSONAL DETAILS
Name


   :
Swati Sirothiya
Father’s Name               :        M.L Sirothiya
Date of Birth                  :        05-05-1994
Sex                         
   :        Female
Languages Known
   :
English and Hindi
Nationality                     :        Indian
Computer Proficiency   :
MS Office,
Marital Status                :        married
Permanent Address       :
House No. 1854 New Block Kainchi Chhola,
                                                  Bhopal (M.P)
I hereby declare that the above written particulars are true to the best of my Knowledge and belief.

Date   :
Place  :






 (Swati Sirothiya)


