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1. Documents required to fill up registration form

e GST Registration number

e EPF number of establishment (if employee strength is greater than 19 than
it is mandatory)

e EPF number of contractors (if any)

e Aadhaar number of authorised person for e-sign of information filled.

2. Terms used in Registration Process

Instructions for terms /fields used in Registration Page -

1. Name of the Authorized Person from the Establishment - Person who is
authorized by establishment on its behalf

2. Official Email ID of the Authorized Person - Email id of authorized person,
which will be used for all correspondence.

3. Mobile No. of the Authorized Person - Used for all verification (e.g., OTP for
registration /password reset request will be sent on it)

4. GSTIN of Establishment - Goods and Service Tax Registration Number of
establishment.

5. Legal Name - A legal name is a name that is registered at the time of
incorporation of a company or business. The legal name is generally the name of
the company on the PAN.

6. Trade Name - A Trade Name in GST is the name your business is normally
called and the name which is used for advertising and marketing of your
company. A trade name is known as a DBA (doing business as) name.

7. Name of the Establishment - The chosen legal or trade name, establishment
will be referred across the portal with this name.

8. Establishment Type - Private Sector/Central Public Sector Undertaking

Profile Page -

Basic Details Section

1. Business Activity Type - Business activities refers to all those activities that

are involved in producing goods or providing services.



2. Core Sector -The core sector in which the establishment is primarily

engaged /doing business.

3. Establish Official Email ID -The email address of establishment on behalf of
which the form is being filled.

4. EPF No. of Establishments - The EPF no of the establishment for which
registration is to be done.

5.Establishments Employee Strength - Manpower strength associated with
establishment As per EPFO

6. Contractor - A person or firm through which manpower is provided to the
main establishment.

7.EPF No. of Contractor - The EPF No. used to fetch employee strength.

8. Employee Strength of Contractor - Manpower strength associated as per
EPFO

9. No. of Employee Engaged with Establishment - The manpower engaged by
contractors against the establishment. (E.g if contractor has 100 employees , out
of which 10 are associated with this establishment , mention 10 in it)

10. Total Strength of Establishment - Establishments Employee Strength from
EPFO + No. of Employee Engaged with Establishment

On Job Training Locations

Add Vacancy Section

i.  Sector - Sector in which the vacancy is to be created.
ii. = Course - Course in which the vacancy is to be created.
iii. =~ Vacancy Being Offered in Selected Course - Total number of vacancies
against selected sector and course.
iv.  OJT Duration -The duration of selected course for On job Training
v.  You can add up to XX vacancy - You can provides training only 15% of
Total Employees Strength Including No. of Employees Engaged by
Contractor
E.g.
Establishment Strength from EPF = 1000 and You have hired employee
through contractor (No. of Employees Engaged by Contractor) = 200 than



your Total employee strength will be 1200 so you can provide training

only 180 Candidates (15% of 1200) and you can add only 180 vacancy

3. Registration form filling

- Open the portal using URL www.mmsky.mp.gov.in/ f&@me 37T URL & 9iée @rel
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- You can also read the instructions by clicking on the link as shown in the

screenshot / f&enfaider gea & forv fg@m a3 fofeh aX T


http://www.mmsky.mp.gov.in
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Establishment Registration

Mame of the Authorizad Perzon from the Amitsonl
Establishment *

Mobile No. of the Authaorized Persan * noo7e send OTF

Instructions for terms/fields used in Registration Page

1. Mame of the Autharized Person from the Establishment - Person who is autharized by establishment on its behalf

2. Official Emall 1D of the Authorized Person - Email id of authorized person, which will be used for all correspondence.

3. Mobile No.of the Autharized Person — Used for all verificationie.g., QTP for registration / password reset request will be sent an it)

4. G5TIN of Establishment - Goods and Service Tax Registration Mumber of establishment.

5. Legal Name - A legal narme is a name that is registered at the time of incorporation of a cormpany or business, The legal name is generally the
name af the company on the PAN,

6. Trade Name - A Trade Narne in G5T is the name your business is normally called and the name which is used for advertising and marketing of
WOUr company. A frade rame 1S known as a DBA (doing busin: a5) nama.

7. Name of the Establishment - The chosen legai or rade name, establishment will be referred across the porial with this name

B. Establishment Type - Private Sector/Central Public Sector Undartaking

Now Enter Name of the Authorized Person from the Establishment /3if&ihc
ATFT T ATH &l

Enter Mobile No. of the Authorized Person , OTP will be shared on this mobile
No./31f¥ed saferd &7 ATsd .897 FY

Enter Mobile OTP to verify Mobile No./ &sT T3 13 AISTS e of.31 §f I OTP &
CREAEEETY
After Mobile OTP verification, Enter your whatsapp no. or choose “Same as

above mobile no. ” and provide your consent to get notification on whatsapp
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Enter Official email id of the authorized person and verify email address by

OTP/3TRIehel safard &1 SA &of Y Td OTP & ATEIH H SH AUHTS X



Narme of the Aut n from the

Establishment *

Mobile No. of the Authorized Person *

Mame of the Authorized Person from the
Establshrment *

Mobille Ma. of the Authorized Person *
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- Enter Designation of the authorized person /31feihe g el T Te=TTH Got

Gy
- After that, Enter GSTIN of the Establishment/ T&T &T GSTIN &of &%
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- System will automatically fetch all the details of the Establishment from

the GSTIN /e Taarfald § & SNUACIINEUA & UfasalT & T3 faavor
grCd T

- User need to enter city name (if system not fetched

automatically) /3UaTITehdT T 2AET T ATH Gol et ol ITTThdT ¢ (Ife, e
TdTfold ®T I S T ATH TaT ol §)

- System will display legal name and trade name (from GSTIN), User need
to choose establishment name from the legal name or trade name using
the radio button / fEEeH HIeA ATH 3R AR ATH (ShTHEINSTA ) Y&
I, SUANRTRAT T ISAT TTT T ITANIT Tl Hlefeil ATH AT SATIR ATH 8
ATCISBIeT AT Telel T ITALTHAT &



Establishment Legal Name

TATA CONSULTANCY SERVICES LIMITED
Constitution type of Establishment
Public Limited Compamy
State
Maharashira
City {Editable} *
Murmbai

Establishment Operational Status

Active

‘Which name of establishment would you like to choose for this portal ¥ *

Legal Mam e Trade Hame

Name of the Establishment *

mmsky-mpEmp.gov.in

qEags A us e gofte

Establishment Trade Name

TATA COMSULTANCY SERVICES LIMITED

Address

PLOT ho 247/242 NIRMAL BUILDING, BARRISTER RAJANI PATEL MARG NAR
District

Mumbat

Pin Code

400021

Establishiment Type * i

A- A A+ English

gyl gl e diern HEyy A e i @
state LSt
Madhya Pradesh Bhopat
City (Editable) * Pin Coda
Bhapal 462016
Establishment Operational Status
Active
i Which name of establishrment would you like to choose for this portal 7+
NO LezalName Trade Name
Marne of the Establishment * Establishment Type *
AGARWAL Private e
: | Faa tood and agree o abide by the TUser Terms”, “Privacy Folicy” and "Disclaimer” and understand that by checking this box, ! am entering into a i
bins
H I, @mit hereby declare that | am authorized representative of AGARWAL |EWELLERS and that GST belongs to AGARWAL |EWELLERS

- Now choose your Establishment Type from dropdown (Private /CPSU)/3s
S19ST3 (st / EdUEy) & 39T TATI=AT TR ol

- After Self Declaration user can submit the application /¥d-8IY0Tl & &g 39IEThdT

3T THT R FhdT &

- After successful application submission, the user will get the reference number,
also the user will get the username and password via SMS and Email. /8%l

3TTAe STAT I & 916, 3UARTRAT &l reference number TRRT, AT & 3YANITHAT ST
THUATH 3R $HA o ATCIH § 3YINETHAT A1H 3R qraas fFerem|




SUCCESS!!

Your application iz successfully submitted with application

reference number ME2300000284, User Name and Password
has been shared on your registered mobile number.

4. Login Process

- After clicking the “OK” button, the user will be redirected to the login
page. /"3i1h" S&oT TR TFeTeh &hial o dTG,, SUNITehdl i dlfalel I56 TR TSRS fohar
SITUTT |

| MMSKY Reglstration 1D

User Nama 3
i Password

password @

Captcha

Forgot Password? |

TP —

- Using the username and password user, can login into the system, and can
manage establishment “Basic Details” and “On Job Training Locations”



5.

/3UIRTHRAT AT 3R ITHTE IULRTHAT T 3TN ek, [T F Al R Tohd &, 3R
TATIAT "Hef TaaRoT" 3R "wAlerdT TRIETOT FUTAT TR AT FeiereT T Heel &

Profile Completion Process

After login user need to fill establishment basic details (Business Activity

Type/Core Sector/Establishment official mail id/ establishment phone
no.(Landline or mobile)) /a3 & STe IUZNTehcil bl FcTsaTel & AT favor s13e

gier (cTaary afafafr g / R daeX / gfasare snfasiie Aot 33 / gfaser
e e (ASeTSe AT HaTger)

If establishments have EPF No., select yes and enter your establishments EPF No.
system will automatically fetched Employee strength from EPF /3¢ 9fasar=ir &
1T YU HAeR &, AT 8T T TTT Y 3R 39T ATASSIAT T o hY SUITH e’ HEeH
TaaTford &9 & SHUE A HeaRY HEIT 9TCd 3|

If establishments don’'t have EPF NoPlease select “No” than system will allow

establishment employee strength up to 19. /af¢ Sfasarir & T $HTE A6 g ar
"N T ThA Y Al FAECH 19 Teh FTTSaTel HeTaTRaT hT §E&am 1 3HegHfa o



Establishment Profile

Terms used for Filling ‘Basic Information’ Section

tabilishment Official Emall 1D * Establishment Phone No *

sample@gmail com (17552146566

Do you have EPF Ne. ¢ EPF Ma.*
®  Yes Mo 123456789h23

Employee Strength (As per EPFO) * Sum of Employess engaged with establishment Tatal Employee Strength
o through contractor @ o

Please calect the check boy, if you have hired employees through contractar?

If the establishment is working with a contractor then you have to enter
establishment EPF No. Also. system will fetch employee strength from EPF
No./Tfe IfAsaT Ueh ShaR & AT HTH H IET & al HTTeh! FfAssId SHTH FaX 8T gof
HLAT BT | THECH SHTE AR T FHART TE&IT YT LA |

User need to enter No. of employee engaged with establishment (means how
many employee provide by contractor to your establishment) /393aTehdT T

GTASSTeT o ATY o3l FATART T HEIT Gof el I HTALTRT ¢ (Toaent 37 & foh Shek
EART 3T TFTSaIeT Sl ety FHaTar el RhT STt §)

Your total employee strength will be calculated based on your establishment
employee strength + no. of employees provided by contractor /3Tdeht Sl HHART
HEAT Y IUTAT 370 TSI FHARY T HE&AT + ShaR GarT JeTe T a1 seaniat

ol H&AT & YR 9T T STTaf
You can provides training only 15% of Total Employees Strength Including No.

of Employees Engaged by Contractor
E.g.
Establishment Strength from EPF = 1000 and You have hired employee through
contractor (No. of Employees Engaged by Contractor) = 200 than your Total
employee strength will be 1200 so you can provide training only 180 Candidates
(15% of 1200) and you can add only 180 vacancy



D yiona Niawe: EPF M, EPF %o *
® Y= O No

Ermployie Strength (As per EPFO) * Sum of Emplayees engaqed with establishment thieugh contractor @ Tatal Empleyea Strangth

o o ]
Plaasa skt the chack bow, ¥ you have hired smpagees though contrsoe? B

Enter EPF No. of Conrator = Crontractor Name Employes Strength of Contractor N employees sngaged with establishment theough Contractar =

- After providing details save the basic details and move to next section i.e.

OJT location information /faeRoT YeTel et & TG FHel faaor Hgal 31 319Tel
TTSTET ITeAT JNAET FAT Y SATAhRT TR ST

@ Information

- Basic Information has bean added successfully. Please enter on job training location
detalls to complete your profile.




- Establishment can enter multiple OJT Locations as shown in below
screenshot /AT &5 3SIET TUTeT Gof X Fohll § oI Toh #ird ThieTeiic # fe@mar
TATE

- after saving OJT location establishment can enter vacancy details by clicking on

“Add vacancy Button”/ 3ISIET T &l Heolel & §16 ITAS3I "Vacancy SIS d&a1" W

Basic Information On fob Training Location Details
On Job Training Locations Terms used for filling 'On Job Training Location’ detalls
State * Distrect *
CityTown * Pin*

Address *

* State District Placa Pin_Code Address Action

1 CHHATTISGARH BALOD Balod ELTIEE] vidvg

It is hereby declared that MMSKY student trainees will not be conourrently benefited under Mational Apprenticeship Promotion Scheme/Board of Apprenticeship

Training/Mational Apprenticeship Training Scheme.

- Select sector than select course

- Enter no. of vacancy available for selected course (establishment can
enter these details or can be added later) /TITeId UTSTHHA & ToIT 3TcTs
RiFa $r aear gor A (AfasareT 31 [qarolt Sl gof X Thd § TG H SN T
HHhel 2)

- System will show your vacancy limit and how many vacancies you have

added (if added) /faFeH 3maehT Riera HAT fle@rwen 3R 3moet fordsir RiFa=n
Y ¢ fe@mdam (afy sher ar )



Iwm canaddupto 3 vacancies (15% of Total Empéayees Strength (19 ) Including Contractor Employees)

Sector Cauipse Duraton of Selected Cowse Wacancy Being Offerad in Selected Course
e o [l
Sector Course Caurse Duration acancy Being Offered in Setected Course

Autamobss Mechanic (Denting, Fainting and Weiding) 12 months u

va have siready added ¢ 8 vacancy, remaining number of vacancy : 0 (These can be added anytime later)




6. eSign Process

- After adding all details submit the details

- System will ask you for e-sign (for e-sign you need an authorized person
/TEECH 3TTE $-H15T o [T g (S-ATSeT oh Tl ATTehT Teh 3 eAehel caTereT b
TR &)

- Aadhar card Number ,OTP will be shared on Aadhar registered mobile
no.) /3R IS e, T TR Toilehel SISl Ha G IS fehT ST

- System will redirect to e-signing page/f&¥ecH $-HSi g5 X TSR
-

- Click on Checkbox

- Than enter authorized person Aadhar Number/ 3if&Ishd edfed TR F&ar

ol

- You will get OTP on your Aadhar registered mobile number/3TqT 379
TR IFSECS AES e IR HEY fHeram|



Madhya Pradesh Agency For Promotion of Information Technology (MAP_IT)

Department of Science & Technoiogy, Governman: O Madnys Pradesh

[Tl By clicking the checkbax, | hereby give my consent for using e-KY S services data from AADHAAR far the
purpose of signing setected document and generating Digital signatura.

2023, Powersd by CDAC version 2.0.0

arimery of Emctronics et
R B

Yo are currenlly using C-OAG eSign Service and have been resiected ron

e

CDAC's e-Sign Sarvice

Visw Bacument Infarmaticn
@ Andlbsar Nusber () Viewsal I O UID Teken Gat Virtual 1D

P | Enter Your Aadnaar | o -

O Aadhaar TOTE @ Aadhaar 0T

How bo generats TOTP?




After successful e-signing process, you can download ensign document as shown

in the screen shot/&thel $-ATSaT TTshdT & dTe;, 3T ThiwTellc # fe@mT 71T 37ar

TS EdTAol SI3Tcl1S ¥ Thd &

Establishment Profile

m ©n Job Training Location Details

Basic Information
Business Activity Type *
Manufacturing

Establishment Official Email 1D *

sampla@gmail com

Do you have EPF Mo. 7

Yes @ Mo

Employee Strength *
0

Core Sector *

Automobile

Establishment Phone Mo *

07552346666

erms used for Filling ‘Basic Information’ Sectio



